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NOTICE

This is a restricted Call for Proposals. In thestfinstance, only Concept Notes must be submitbed f
evaluation. Thereafter, applicants who have beersplected will be invited to submit a Full Applice
Form. After the evaluation of the Full Applicatigran eligibility check will be performed for thoséhich
have been provisionally selected. Eligibility wile checked on the basis of the supporting documents
requested by the Contracting Authority and the esilyiiDeclaration by the Applicant’ sent togetherhnihe
application.
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1. UKRAINE CIVIL SOCIETY SUPPORT PROGRAMME - 2015

1.1. BACKGROUND

The European Union (EU) has a long-standing reiatigo and cooperation with civil society organisas

as well as with local authorities in the field ofveélopment. It is part of the European Union's (EU)
commitment to fight poverty and promote the ruldanfi and adherence to fundamental freedoms sehout
Article 177 (former Article 130u) of the Lisbon &ty.

The communication on "The roots of democracy arstasnable development: Europe's engagement with
Civil society in external action§"issued in September 2012, further develops theigions relating to civil
society organisations in the Agenda for Chéragel builds on the conclusions of the Structurealdjue on

the involvement of the Civil Society Organisatiq@SOs) and Local Authorities (LAs) in EU developren
cooperatiof

In 2014, the EU Delegation, together with EU MemBgates and in consultation with civil society and
national authorities developed the Roadmap for Begeent with Civil Society in UkraifteConceived as a
joint initiative between the European Union and Nd@mStates, Roadmaps have been introduced in all EU
partner countries to enhance and strengthen Esr@pgjagement with civil society. The Roadmap for
Ukraine contains the following eight long-term piiies of cooperation and engagement with civilistyc

1. Enabling environment for the Ukrainian civil g&g organisations

2. Increased participation of CSOs in policymakipaplic policy monitoring and service delivery and
stronger cooperation between CSOs, authoritiesianzgdl business at all levels

3. Improved CSO legitimacy and representativenadsiaeir stronger capacity to engage in policyatiak
and policy-making processes, public policy monitgrand oversight

4. Further inclusion and integration of civil sdgiento EU's political and operational relationgmiJkraine,
focusing on the implementation of the Associatiaréement

5. Support for civil society's role in conflict mention, humanitarian work and post-conflict enmiments in

the eastern regions of Ukraine and Crimea

6. Greater accountability and transparency of pubtilicies in energy, energy efficiency and envinemt
through increased engagement with civil society

7. Further involvement of civil society in govermanand security sector reforms and promotion of the
respect for rule of law and human rights

8. Increased civil society's role in promoting emmic development and contributing to the implemeota

of theEU-Ukraine Deep and Comprehensive Free Trade.Area

This Call for Proposals is funded under the Annetion Programme (AAP) 2014 Ukraine Civil Society
Support Programme.

The overall objective of AAP 2014 Ukraine Civil $Sety Support Programme is to enhance civil sogety'

role in promoting democratic reforms and inclussaeio-economic development in Ukraine. The specific

objectives are:

1. To strengthen the capacity and participation of €80policy dialogue, monitoring and oversight, and
concrete actions, to advance the implementatidgheohational reform agenda;

2. To contribute to foster a conducive environmentdwil society, including legislative, institutiohand
social dimensions.

! http://eur-lex.europa.eu/LexUriServ/LexUriServ.dd2C0OM:2012:0492:FIN:EN:PDF
2http://ec.europa.eu/europeaid/what/deveIopment—i@rslﬁdocuments/aqenda for_change en.pdf
3 https://webgate.ec.europa.eu/fpfis/mwikis/aidcagxghp/Structured_dialogue
4http://eeas.europa.eu/deleqations/ukraine/eu wii@uil_society roadmap/index_en.htm

2014 Page 4 of 28
UA Civil Society CfP 2015



1.2. OBJECTIVES OF THE PROGRAMME AND PRIORITY ISSUES

The global objective of this Call for Proposals is to enhance civilisbcrole in promoting democratic
reforms and inclusive socio-economic developmettkraine.

Thespecific objectivesof this Call for Proposals are:

For Lot 1: to enhancecivil society role in promotingdemocratic reform and increase public
accountability, in particular:

- to increase public accountability and transpayenc

to monitor the management of public finances awedeimse public awareness on the process
of state budget approval and spending, includifgipyrocurement, revenue collection and
state aid, at national and local levels;

to monitor and measure progress towards the impitatien of government's commitments
in anti-corruption policy, to monitor and promotket new anti-corruption legislative
framework, and to monitor the activities of antrHegtion bodiei’;

to enhance the implementation and promotion of g&de public information, through
supervisory actions by civil society actors, civittiatives and citizens

- to increase the involvement of civil society astan monitoring and policy dialogue with public
authorities on sector reforms in line with the Agation Agreement implementation, in sectors such
as:

legal, constitutional, judicial, and electoral nefs, financing of political parties, public
administration reform, health, environment, enetpnsport, land reform, technical barriers
to trade and trade facilitation, and food safetytoa.

For lot 2: to enhance the role of civil society in inclusisecio-economic development of Ukraine, in
particular among conflict affected communities:conflict prevention, conflict management, and work
post-conflict environments, such as:

- promotion of inclusive decision-making for so@oenomic development at local and regional
levels; to strengthen citizens' capacities to douate to local development through awareness-
raising, civic education, advocacy and communityitigation;

- promotion of democratic values, through cultudi@logue and community mobilisation, support to
youth initiatives aimed at the promotion of civictisism and tolerance

- support to initiatives aimed at the social andneenic integration of IDPs in host communities, in
areas such as: livelihood aspects; informationespaacess to social and administrative services

® Actions addressing this objective should have ractliand sustainable impact on reducing corruptam;far as
possible, have a measurable and sustainable outeammiénvolve direct interaction with public agei



For lot 3: to strengthen Civil Society Organisations' and newnitiatives' capacitiesin particular in areas
related to the objectives of lots 1 and 2, through:

- capacity development and mentoﬁng

- financial support to third parties (sub-grantiage also section 2.1.4) in accordance with theifspe
objectives for Ukraine under this call for propasal

Further to the specific objectives, under this calfor proposals preference will be given to
» Actions proposed by a coalition or consortium efl@ociety organisations.

» Actions which incorporate gender perspectives ieirthnethodologZ/. Whenever possible, gender
indicators shall be developed for all target groapgd data collection shall be gender disaggregated.

» Actions which reach rural and/or remote areas eelrsgnificant regional coverage. It is expecteat th
most of the financial support should reach regems organisations outside Kyiv.

1.3. FINANCIAL ALLOCATION PROVIDED BY THE CONTRACTING AUTHORITY

The overall indicative amount made available unttés Call for Proposals is EUR 5.000.000. The
Contracting Authority reserves the right not to edvall available funds. Similarly, this amount cdbule
increased should more funds become available.

Indicative allocation of funds by lot:
Lot 1: EUR 2.000.000
Lot 2: EUR 1.500.000
Lot 3: EUR 1.500.000

If the allocation indicated for a specific lot catde used due to insufficient quality or numbepdposals
received, the Contracting Authority reserves tigatrto reallocate the remaining funds to another lo

Size of grants

Any grant requested under this Call for Proposalstrfall between the following minimum and maximum
amounts:

Lot 1 and 2:
 minimum amount: EUR 300.000

¢  maximum amount: EUR 1.000.000

6 Capacity development may focus on technical agértsational skills i.e. proposal writing, finaricranagement,
outreach to stakeholders and/or on political skiks policy analysis, lobbying and advocacy, maoniitg state
performance and impact of policies, reporting, ding coalitions, strengthening civil society orgsations'
capacities to represent their target groups andegstback mechanisms

’ See EU Guidelines on violence against women arld ghd combating all forms of discrimination agsithem
(2008) and EC Communication on Gender. Equality ¥Wamen's Empowerment in Development Cooperation
(2007) reinforced by the Council Conclusions (15/\2807).



Lot 3:
e minimum amount: EUR 1.000.000
e maximum amount: EUR 1.500.000

Any grant requested under this Call for Proposalstrfall between the following minimum and maximum
percentages of total eligible costs of the action:

* Minimum percentage: 50 % of the total eligible sosftthe action.
* Maximum percentage:

0 90 % of the total eligible costs of the action &se the applicant is of Ukrainian nationality.
(see also Section 2.1.5).

0 75% of the total eligible costs of the action i thpplicant is not of Ukrainian nationality.

The balance (i.e. the difference between the tobat of the action and the amount requested fram th
Contracting Authority) must be financed from sowraather than the European Union Budget or the
European Development Fuhd

2.  RULES FOR THIS CALL FOR PROPOSALS

These guidelines set out the rules for the subonsselection and implementation of the actionarfoed
under this Call, in conformity with the Practicali@e, which is applicable to the present call (@& on
the Internet at this addresgtp://ec.europa.eu/europeaid/prag/document.dofetees.

2.1. ELIGIBILITY CRITERIA

There are three sets of eligibility criteria, raigtto:
(1) the actors:
* Theapplicant, i.e. the entity submitting the application forgnl(.1),

« if any, its co-applicant(s) (where it is not specified otherwise the applicant rad its co-
applicant(s) are hereinafter jointly referred as the "applicants") (2.1.1),

» and, if anyaffiliated entity(ies) to the applicant and/or to a co-applicant(s). @;1.
(2) the actions:

Actions for which a grant may be awarded (2.1.4);
(3) the costs:

» types of cost that may be taken into account itingethe amount of the grant (2.1.5).

| 2.1.1. Eligibility of applicants (i.e. applicant and co-applicant(s)) |

Applicant

(1) In order to be eligible for a grant, the appht must:

8 Where a grant is financed by the European Dewedop Fund, any mention of European Union finanemgst be
understood as referring to European Developmend financing.



e be alegal persoand
e be non-profit-makingnd

« be specific types of organisations such as: cidtiety organisations, such as non-
governmental non-profit organisations and indepengdelitical foundations, community based
organisations and private sector non-profit agemciastitutions and organisations and
networks thereof at local, national, regional amerinational level, constituted in accordance
with the legislation in force in the country coneedand

« be established 1l a Member State of the European Union or of theopesn Economic Area
or in an ENI partner countH/ and

e be directly responsible for the preparation and ageament of the action with the co-
applicant(s) and affiliated entity(ies), not actemgan intermediary.

(2) The potential applicant may not participatealls for proposals or be awarded grants if iniany of
the situations listed in Section 2.3.3 of the ReatGuide ;

In Part A, section 3 of the grant application fofiDeclaration by the applicant’), the applicant mus
declare that the applicant himself, the co-applicarand affiliated entity(ies) are not in any bese
situations.

For lots 1 and 2, the applicamiust act withat least one co-applicantis specified hereafter.
For lot 3, the applicant may act individually ortvco-applicant(s) as specified hereafter.

If awarded the Grant contract, the applicant wéltbme the Beneficiary identified as the Coordinator
annex E3h1 (Special Conditions). The Coordinattinésmain interlocutor of the Contracting Authority
It represents and acts on behalf of any other cefi@ary (if any) and coordinate the design and
implementation of the Action.

Co-applicant(s)

Co-applicant(s) participate in designing and immating the action, and the costs they incur are
eligible in the same way as those incurred by f@ieant.

Co-applicant(s) must satisfy the eligibility crieeas applicable to the applicant himself.
Co-applicant(s) must sign the Mandate in Part Biaeel of the grant application form.

If awarded the Grant contract, the co-applicanfispny) will become beneficiaries in the Action
(together with the Coordinator)

9 The term "international" here refers to interoadl NGOs/networks of NGOs at international lexaid not to
international organisations (as defined by ArtidR of the Rules of application of the EU Finand®gulation)
which are not eligible applicants under the presaiitfor proposals.

10 To be determined on the basis of the organisatistatutes, which should demonstrate that itheen established
by an instrument governed by the national law ef ¢ountry concerned and that its head office stk in an
eligible country. In this respect, any legal entithiose statutes have been established in anothetrgacannot be
considered an eligible local organisation, everthié statutes are registered locally or a ‘Memoramdof
Understanding’ has been concluded.

11 ENI (European Neighbourhood Instrument) partcmuntries are: Algeria, Armenia, Azerbaijan, Ber&gypt,
Georgia, Israel, Jordan, Lebanon, Libya, The RepudflMoldova, Morocco, occupied Palestinian temyt Syria,
Tunisia, Ukraine.



2.1.2.  Affiliated entities

The applicant and its co-applicant(s) may act affitiated entity(ies)

Only the following entities may be considered as filiated entities to the applicant and/or to co-
applicant(s):

Only entities having a structural link with the &pgnts, in particular a legal or capital link.

This structural link encompasses mainly two notions

0] Control, as defined in Directive 2013/34/EU d¢ime annual financial statements, consolidated
financial statements and related reports of cettgias of undertakings:

Entities affiliated to a beneficiary may hence be:

- Entities directly or indirectly controlled by thesmeficiary (daughter companies or first-tier
subsidiaries). They may also be entities controlgdan entity controlled by the beneficiary
(granddaughter companies or second-tier subsid)agied the same applies to further tiers of
control;

- Entities directly or indirectly controlling the beirciary (parent companies). Likewise, they
may be entities controlling an entity controllifgetbeneficiary;

- Entities under the same direct or indirect coriothe beneficiary (sister companies).

(i)  Membership, i.e. the beneficiary is legallgfohed as a e.g. network, federation, associatiomhich
the proposed affiliated entities also participateéhe beneficiary participates in the same engtyg.(
network, federation, association) as the propofédied entities.

The structural link shall as a general rule beheeitimited to the action nor established for thke purpose
of its implementation. This means that the link Vdoexist independently of the award of the granshiould
exist before the call for proposals and remaindvatter the end of the action.

By way of exception, an entity may be consideredffiated to a beneficiary even if it has a stural link
specifically established for the sole purpose efithplementation of the action in the case of died&sole
applicants” or “sole beneficiaries”. A sole appht or a sole beneficiary is an entity formed byesal
entities (a group of entities) which together complith the criteria for being awarded the grantr Fo
example, an association is formed by its members.

What is not an affiliated entity?

The following are not considered entities affildite a beneficiary:

Entities that have entered into a (procurementtrach or subcontract with a beneficiary, act as
concessionaires or delegates for public servicea feneficiary,

Entities that receive financial support from thedieciary,

Entities that cooperate on a regular basis withlibeeficiary on the basis of a memorandum of
understanding or share some assets,

Entities that have signed a consortium agreemesfgruihe grant contract.

How to verify the existence of the required linkimihe beneficiary?




The affiliation resulting from control may in patilar be proved on the basis of the consolidatedwats of
the group of entities the beneficiary and its pegabaffiliates belong to.

The affiliation resulting from membership may inrg@ular be proved on the basis of the statutes or

equivalent act establishing the entity (networkiei@tion, association) which the beneficiary cdnts or
in which the beneficiary participates.

If the applicants are awarded a contract, theiliatd entity(ies) will not be become Beneficideg) of the
Action and signatory(ies) of the Contract. Howevtitrey will participate in the design and in the
implementation of the Action and the costs theyuin¢including those incurred for Implementation
Contracts and Financial Support to third partiegy e accepted as eligible costs, provided theypbom
with all the relevant rules already applicablehte Beneficiary(ies) under the Grant Contract.

Affiliated entity(ies) must satisfy the same eligjtly criteria as the applicant and the co-applifan They
must sign the affiliated entity(ies) statement amtfB section 5 of the grant application form.

2.1.3. Associates and Contractors |

The following entities are not applicant(s) norilaffed entity(ies) and do not have to sign the fidete" or
"affiliated entities' statement":

e Associates

Other organisations may be involved in the actiuch associates play a real role in the actionmayt not
receive funding from the grant, with the exceptdmer diem or travel costs. Associates do not haveeet
the eligibility criteria referred to in section 211 Associates must be mentioned in Part B sedich
‘Associates of the Applicant participating in thetdn’ — of the Grant Application Form.

e Contractors

The grant beneficiaries and their affiliated eatitare permitted to award contracts. Associatedfitinted
entity(ies) cannot be also contractors in the mtoj€ontractors are subject to the procuremensrsdt out
in Annex IV to the standard grant contract.

| 2.1.4. Eligibleactions: actionsfor which an application may be made

Definition:

An action is composed of a set of activities.

Duration

The initial planned duration of an action may netiewer than 24 months nor exceed 45 months.

Sectors or themes

See section 1.2 of the present Guidelines (Obgestof the Programme).

In its final award decision, the European Commisgieserves the right to ensure a balanced coverage
specific objectives (as defined in section 1.2 a&d@nd sectors.

Location

Actions must take place in Ukraine. However, ifydjdstified, certain activities such as the excleng

knowledge, capacity building, coordination and reting may take place in other countries provideat t
these activities constitute only a minor part & fction and that they contribute directly to thgestives of

the Action.
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Types of action

Actions will be selected, inter alia, on the basis their relevance, expected results and potential
effectiveness. Preference will be given to propodalilt upon existing and past initiatives ahdst
practicesin the same area. The applicant shall not stam fscratch and work in an isolated way, but rather
co-operate with a wide range of stakeholders (cdlotors, authorities, state institutions etc.) saogjointly
strive for synergies and to eventually ensure digeted outcomes. Project should contain measures
ensuringmultiplication and sustainability of its outcomes.

The following types of action are ineligible:

e actions concerned only or mainly with individualosgorships for participation in workshops,
seminars, conferences and congresses;

e actions concerned only or mainly with individuahstarships for studies or training courses;
» actions supporting political parties;
* actions including proselytism.

Types of activity

Actions should take into account and coordinatehveitready existing activities, ensuring linkages an
synergies. Furthermore, actions should specificalblude an outreach strategy aimed at raisingipubl
awareness of the issues covered under this Calpromdoting public recognition of the civil societyble in
these processes.

The following types of activity may be financed enthis call (the list imot exhaustive:

* re-granting schemes (financial support to thirdipay, in accordance with the specific objectiveths
call for proposals.

» Policy advice, advocacy and ongoing oversight ieritnprovement of the administrative/ institutignal
legal framework in priority sectors

*  Monitoring the implementation of government stragegnd their action plans and indicators

*  Coalition-building and support to strengtheningwarks of civil society actors that may facilitate
coordination and advocacy

* Reinforcing public control, through public hearindgscal initiatives, reactivation / transformatiof
civic councils and promoting revision of the by-Rrelated to them

* Monitoring business transactions by public sectodiés (including public authorities; legislative,
judicial and executive branches; autonomous andpeddent state bodies, local communities, state-
owned/state-controlled companies), including pupliecurement, implementation of public contracts,
revenue collection (tax, customs) and state aid

* Monitoring (re)privatisations, activities of statemed/state-controlled companies and large-scale
public procurement processes and strengthen otemigl public awareness on these areas ; monitoring
activities of high relevance for the economic resrgvand with high corruption or mismanagement risks
attached;

*  Monitoring activities and outcomes of anti-corraptibodies, such as the National Anti-Corruption
Bureau, the specialised anti-corruption prosecwemice, the judiciary, others

* Promoting dialogue on transparency and monitoriimganicing of political parties and electoral
campaigns;

11



Preparation of analytical reports on corruptioksig public service delivery; support the elimioat
of such risks in cooperation with public authostend international stakeholders

Promoting international best practices in prevenand combatting corruption with special focus en e
governance

to raise public awareness on reporting of corrup@md wrongdoing involving public officials and
contribute to improving the framework and practioasprotection of whistle-blowers;

Building public policy literacy (e.g. policy analgs cost-benefit analysis, geospatial analysis etad
budget literacy among citizens and civil servants

awareness raising to encourage public discussidndatogue between local authorities, citizens and
civil society on public policies and budgets

Capacity development of civil society organisatiomgdia and other stakeholders to exercise ovedrsigh
over budget process, including budget cycle, budggorting, public procurement monitoring,
initiatives aiming to check the delivery and qualif public services; building up and monitoring of
databases, oversight of public spending, oversifjrdreas/processes more prone to corruption (e.g.
large-scale public procurements, privatisatiorstesbwned/state-controlled companies), monitorihg o
financing of political parties and electoral canges, monitoring of corruption cases and their ouep

supervisory actions by civil society actors andkzeits, through new civic initiatives and promotiain
access to information, including with regard toatha@ses/registries such as those concerning land
registration and beneficial ownership of legal teesi

lobbying/advocacy activities, including researcHated to evidence-based advocacy and public
monitoring and disclosure, directed towards denisimkers and authorities for strategic and inckisiv
allocation of resources and effectiveness of publjgenditures

establishment of sustainable solutions for develapnof local expertise in priority sectors ancoraf
areas

promotion and development of local and new mediBiatives, such as community media, citizen
journalism, to increase information channels in thgions, exchanges of information and dialogue
between regions

Activities that facilitate contact, consultationaldgue and cooperation between different stakedis|d
mediation, exchanges between regions to promoterhatderstanding and reconciliation processes, to
fight stereotypes and intolerance

Support to community groups or initiatives, supgorvolunteers initiatives
Development of social entrepreneurship, job credio vulnerable groups

Exchange of experience, consultation and mentobiggNGOs and experts from countries that
experienced similar challenges

Financial support to third partije?s

Applicants may propose financial support to thiaftigs in order to help achieving the objectiveshef
action.

The maximum amount of financial support per thiedtp is EUR 60 000 (except where financial suppmrt
third parties is the main purpose of the actiowlirich case no thresholds apply).

12 These third parties are neither affiliated enigy)( nor associates nor contractors.

12



Under lot 3 of this Call, financial support to third partiesay be the main purpose of the action. In case
financial support to third parties is not the mpinpose of the action, thie-granting of at least 50% of the
budget is mandatoryin order to extend the support to smaller, gedgcally remote CSOs from outside
the capital.

Before the award of financial support to third fEetthe EU Delegation will be informed. The motledi for
information will be defined before signature of trant contract.

In compliance with the present guidelines and rgptalh any conditions or restrictions in this seatio
applicants should define mandatorily in section2df the grant application form:

() the objectives and results to be obtained witHitiencial support

(i) the different types of activities eligible for fineial support, on the basis of a fixed list
(i) the types of persons or categories of persons whaghreceive financial support

(iv) the criteria for selecting these entities gidng the financial support

(v) the criteria for determining the exact amount péficial support for each third entity, and
(vi) the maximum amount which may be given.

In all events, the mandatory conditions set abovayiving financial support (points (i) to (vi)) & to be
strictly defined in the contract as to avoid angrexse of discretion.

Visibility

The Applicants must take all necessary steps tdigis the fact that the European Union has findnoe
co-financed the Action. As far as possible, actitbreg are wholly or partially funded by the Europédnion
must incorporate information and communication\éo#is designed to raise the awareness of speaific

general audiences of the reasons for the actionttendU support for the action in the country qgioe
concerned, as well as the results and the impabigupport.

Applicants must comply with the objectives and pties and guarantee the visibility of the EU finary
(see the Communication and Visibility Manual for Edternal actions specified and published by the
European Commission dhttp://ec.europa.eu/europeaid/funding/communicading-visibility-manual-eu-
external-actions_en

Number of applications and grants per applicants

The applicant may not submit more than 1 applicatioder this Call for Proposals.

The applicant may not be awarded more than 1 graaer this Call for Proposals.

The applicant may be a co-applicant or an affitlaatity in another application at the same time.

A co-applicant/affiliated entity may not submit redhan 2 applications under this Call for Propasals
A co-applicant/affiliated entity may not be awardedre than 2 grants under this Call for Proposals.

A co-applicant/affiliated entity may be the applitar an affiliated entity in another applicatiartlae same
time.

13



2.1.5. Eligibility of costs: coststhat can be included

Only ‘eligible costs’ can be covered by a grante Tategories of costs that are eligible and nagikad are
indicated below. The budget is both a cost estiraatean overall ceiling for ‘eligible costs’.

The reimbursement of eligible costs may be baseshgror a combination of the following forms:
— actual costs incurred by the Beneficiary(ies) difileied entity(ies)
— one or more simplified cost options.

Simplified cost options may take the form of:

— unit costs: covering all or certain specific categories ofjidie costs which are clearly identified in
advance by reference to an amount per unit.

— lump sums: covering in_global terms all or certain specifidezpories of eligible costs which are
clearly identified in advance.

- flat-rate financing: covering specific categories of eligible costs whare clearly identified in
advance by applying a percentage fixed ex ante.

The amounts or rates have to be based on estinmsites objective data such as statistical data prodimer
objective means or with reference to certified oditable historical data of the applicants or tffdiated
entity(ies). The methods used to determine the atsonr rates of unit costs, lump sums or flat-ratest
comply with the criteria established in Annex Kdagspecially ensure that the costs correspong fairthe
actual costs incurred by the Grant Beneficiary(seg] affiliated entity(ies), are in line with theiccounting
practices, no profit is made and the costs arealietdy covered by other sources of funding (ndbtiou
funding). Refer to Annex K for directions and a ckiest of controls to assess the minimum necessary
conditions that provide reasonable assurance &atoeptance of the proposed amounts.

The applicant proposing this form of reimbursememist clearly indicate in worksheet no.1 of Annex B
each heading/item of eligible costs concernedhiy type of financing, i.e. add the reference ipiteéh
letters to "UNIT COST" (per month/flight etc), "LURBUM" or "FLAT RATE" in the Unit column. (see
example in Annex K)

Additionally in Annex B, in the second column of kksheet no.2, "Justification of the estimated cosés
each of the corresponding budget item or headieggplicant must:

— describe the information and methods used to éstatlie amounts of unit costs, lump sums and/or
flat-rates, to which costs they refer, etc.

— clearly explain the formulas for calculation of fiveal eligible amourlt

- identify the beneficiary who will use the simplifiecost option (in case of affiliated entity, spgcif
first the beneficiary), in order to verify the maxim amount per each beneficiary (which includes if
applicable simplified cost options of its affilidtentity(ies))

At contracting phase, the Contracting Authorityides whether to accept the proposed amounts & oste
the basis of the provisional budget submitted leyapplicant, by analysing factual data of grantsiexzh out
by the applicant or of similar actions and by perfing checks established by Annex K.

13 Examples:- for staff costs: number of hoursaysdof work * hourly or daily rate pre-set accogiio the category
of personnel concerned;- for travel expenses: migtan km * pre-set cost of transport per km; nurdfedays *
daily allowance pre-set according to the countfgr- specific costs arising from the organization aof event:
number of participants at the event * pre-set totst per participant etc.
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The total amount of financing on the basis of sifigd cost options that can be authorised by the
Contracting Authority for any of the applicants iwidually (including simplified cost options proped by
their own affiliated entities) cannot exceed EUROBO (the indirect costs are not taken into acqount

Recommendations to award a grant are always subjelee condition that the checks preceding theisg

of the contract do not reveal problems requiringinges to the budget (such as arithmetical errors,
inaccuracies, unrealistic costs and ineligible €odthe checks may give rise to requests for atatibn and
may lead the Contracting Authority to impose maidifions or reductions to address such mistakes or
inaccuracies. It is not possible to increase tlaatgor the percentage of EU co-financing as a reduhese
corrections.

It is therefore in the applicant’s interest to pdevarealistic and cost-effective budget

Eligible direct costs

To be eligible under the Call for Proposals, castsst comply with the provisions of Article 14 ofeth
General Conditions to the Standard Grant Contssed Annex G of the Guidelines).

Contingency reserve

The budget may include a contingency reserve nmexkng 36 of the estimated direct eligible costs. It can
only be used with thprior written authorisation of the Contracting Authority.

Eligible indirect costs

The indirect costs incurred in carrying out théactinay be eligible for flat-rate funding, but ttwtal must
not exceed % of the estimated total eligible direct co$tslirect costs are eligible provided that they @b n
include costs assigned to another budget headitigeistandard grant contract. The applicant magdked
to justify the percentage requested before theraohis signed. However, once the flat rate has fized in
the special conditions of the standard grant coftre supporting documents need to be provided.

If any of the applicants or affiliated entity(i@s)in receipt of an operating grant financed by B it may
not claim indirect costs on its incurred costtin the proposed budget for the action.

Contributions in kind

Contributions in kind mean the provision of goodsservices to a Beneficiary(ies) or affiliated &fies)
free of charge by a third party. As contributionkind do not involve any expenditure for a Beniefig(ies)
or affiliated entity(ies), they are not eligiblests.

Contributions in kind may not be treated as cewfiting

However, if the description of the action as praggbcludes contributions in kind, the contribuidrave to
be made.

Ineligible costs
The following costs are not eligible:
— debts and debt service charges (interest);
— provisions for losses or potential future liabdii

— costs declared by the Beneficiary(ies) and finartgednother action or work programme receiving
a Union (including through EDF) grant;

— purchases of land or buildings, except where nacgésr the direct implementation of the action, in
which case ownership must be transferred to tred beneficiaries and/or local Beneficiary(ies), at
the latest at the end of the action;

— currency exchange losses;
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— credit to third parties.

— salary costs of the personnel of national admiatistins

2.2. HOW TO APPLY AND THE PROCEDURES TO FOLLOW
Prior registration in PADOR for this Call for Pragads is obligatory

— Phase 1, concept noteRegistration in PADOR is obligatory for an applicapplying for grants
above EUR 6000.

Registration is optional though strongly recommehifie:
— An applicant applying for grants of EUR 600 or less;
— co-applicant(s) and affiliated entity(ies).

- Phase 2, full proposal:Registration in PADOR is obligatory for all pre-sefed applicants, co-
applicant(s) and all their affiliated entity(ies).

PADOR is an on-line database in which organisatiegsster and update their data regularly, throtngh
EuropeAid websitehttp://ec.europa.eu/europeaid/pador

Before starting to register your organisation inO®IR, please read the ‘Quick guide’ on the websdtte.
explains the registration process.

It is strongly recommended to register in PADOR wleu start drafting your proposal and not to wiaiil
just before the deadline of submission.

On the paper version of the proposal you must giwer EuropeAid ID (EID). To get this ID, your
organisation must enter PADOR to register, save ‘sigth’ certain obligatory data (the fields shown i
orange on each screen) and the related documertsdstion 2.4).

However, if it is impossible for the organisati@anregister in PADOR, it must submit a justificatiproving

that this impossibility is general and beyond tbatol of the applicant and/or its affiliated epfies). In

such cases, the applicants and/or affiliated €y concerned must complete the ‘PADOR off-linenf*

attached to these Guidelines and send it by thenisgibn deadline, together with the applicationthe
address indicated in sections 2.2.2 and 2.2.6.régistration in PADOR will then be carried out thet
European Commission service in charge of the ©@alPfoposals. If, at a later stage, the organisatishes
to update its data itself, it will have to sendsaaess request to the PADOR helpdesk.

All questions related to registration in PADOR sldoibe addressed to the PADOR helpdesk at:

mailto:EuropeAid-IT-support@ec.europa.eu

2.2.1. Concept Note content

Applications must be submitted in accordance whih €oncept Note instructions in the Grant Applimati
Form annexed to these Guidelines (Annex A).

Applicants must apply in English.

In the Concept Note, applicants must only providestimate of the amount of contribution reque$tech
the Contracting Authority and an indicative peregt of that contribution in relation to the totaiaunt of
the Action. Only the applicants invited to submitufl application in the second phase will be regdito

14 Which corresponds to Sections 3 and 4 of PafttBe application form.
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present a detailed budget. The elements outlingdeirConcept Note may not be modified by the applic
in the full application form. The EU contributionag not vary from the initial estimate by more t2096.
Applicants are free to adapt the percentage ofimanting required within the minimum and maximum
amount and percentages of co-financing, as laidhdovthese Guidelines in section 1.3. Own contidng
by the applicants can be replaced by other donordtibutions at any time.

Any error or major discrepancy related to the poligted in the Concept Note instructions may leathe
rejection of the Concept Note.

Clarifications will only be requested when inforioat provided is not sufficient to conduct an obijest
assessment.

Hand-written Concept Notes will not be accepted.

Please note that only the Concept Note form wilebaluated. It is therefore of utmost importanc this
document contains ALL relevant information concegiihe action. No additional annexes should be sent

2.2.2.  Where and how to send Concept Notes

The Concept Note together with its relating Chestldind Declaration by the applicant (to be foun&ant
A sections 2 and 3®f the grant application form) must be submittedie original and 2 copies in A4 size,
each bound.

An electronic version of the Concept Note must dsosubmitted. A CD-Rom with the Concept Note in
electronic format will be included, along with thaper version, in a sealed envelope as describded .be
The electronic file must contagxactly the sameapplication as the paper version enclosed.

Where applicants send several different ConcepedNGt allowed to do so by the Guidelines of thdl)Ca
each one must be sent separately.

The outer envelope must bear teéerence humber and the title of the call for propsals together with
the lot number and title the full name and addodsthie applicant, and the words ‘Not to be openefbie
the opening session’ anHé BinkpuBaTy 10 3acilaHHS OLIIHOYHOTO KOMITETY .

Concept Notes must be submitted in a sealed ereddppegistered mail, private courier service ohbapd-
delivery (a signed and dated certificate of receifitbe given to the deliverer) to the addressbel

Postal address

Mr Wim PRUD'HOMME

Head of Contracts and Finance Section
Delegation of the European Union to Ukraine
101 Volodymyrska Street

Kyiv, 01033 Ukraine

Address for hand delivery or by private courienvssr

Mr Wim PRUD'HOMME

Head of Contracts and Finance Section
Delegation of the European Union to Ukraine
101 Volodymyrska Street

Kyiv, 01033 Ukraine

Concept Notes sent by any other means (e.g. byrfdy e-mail) or delivered to other addresses hall
rejected.
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Applicants must verify that their Concept Note is omplete using the Checklist for Concept Note (Part
A section 2 of the grant application form)._Incompéte concept notes may be rejected.

2.2.3. Deadlinefor submission of Concept Notes |

The deadline for the submission of Concept Not&iidMay 2015as evidenced by the date of dispatch, the
postmark or the date of the deposit slip. In theeoaf hand-deliveries, the deadline for receiptid7:00
Kyiv time as evidenced by the signed and datedpectny Concept Note submitted after the deadiirié

be rejected.

However, for reasons of administrative efficienttye Contracting Authority may reject any ConcepteNo
sent in due time but received after the effectiatedof approval of the Concept Note evaluation (see
indicative calendar under section 2.5.2)

2.2.4.  Further information about Concept Notes |

An information session on this Call for Proposalll e held on 16 April 2014 at 10:00 Kyiv time e
following address: the conference hall “Predslas&’President Hotel, 12 Hospitalna street, Kyiv 03,02
Ukraine.

The exact location will be published in advance ahe Internet at the EuropeAid
https://webgate.ec.europa.eu/europeaid/online<ssiindex.cfm?do=publi.welcomand on the website of
the Delegation of the European Union to Ukrdittp://eeas.europa.eu/delegations/Ukraine/indektren.

Questions may be sent by e-mail no later than 3% tafore the deadline for the submission of Conhcep
Notes to the address(es) below, indicating cleaeyreference of the Call for Proposals:

E-mail addressdelegation-ukraine-tenders@eeas.europa.eu

The Contracting Authority has no obligation to gdvclarifications to questions received after thase.
Replies will be given no later than 11 days betbeedeadline for submission of Concept Notes.

To ensure equal treatment of applicants, the Calirtigh Authority cannot give a prior opinion on the
eligibility of applicants, affiliated entity(iesgn action or specific activities.

Questions that may be relevant to other applicaoggther with answers and other important noticehle
course of the evaluation procedure, will be pulggh

» on the EuropeAid websitatp://webgate.ec.europa.eu/europeaid/online-
services/index.cfm?do=publi.welcome

¢ onthe EU Delegation to Ukraine website:
http://eeas.europa.eu/delegations/ukraine/indektran.

as the need arises. It is therefore advisable msutbthe abovementioned website regularly in otdebbe
informed of the questions and answers published.

All questions related to PADOR registration shdmdaddressed to the PADOR help desk:

mailto:EuropeAid-IT-support@ec.europa.eu

2.25. Full Application forms

An applicant invited to submit a full applicatioorin following pre-selection of their Concept Notesnhdo
so using Part B of the application form annexeth&se Guidelines (Annex A). Applicants should tkeap
strictly to the format of the application form afiltlin the paragraphs and pages in order.
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The elements outlined in the Concept Note cannahbeified by the applicant in the full applicatiéarm.

The EU contribution may not vary from the initisgtienate by more than 20, although applicants are free
to adapt the percentage of co-financing requirgtiwihe minimum and maximum amount and percentages
of co-financing, as laid down in these Guidelineder section 1.3.

Applicants must submit their full applications hetsame language as their Concept Notes.

Please complete the full application form carefidlyd as clearly as possible so that it can be ssges
properly.

Any error related to the points listed in the CHistKPart B, Section 7 of the Grant Applicatiomrfg or any
major inconsistency in the full application form.deif the amounts in the budget worksheets are
inconsistent) may lead to the rejection of the igpgibn.

Clarifications will only be requested when informoeat provided is unclear and thus prevents the @otitrg
Authority from conducting an objective assessment.

Hand-written applications will not be accepted.

Please note that only the full application form amel published annexes which have to be fillecbird@et,
logical framework) will be transmitted to the evatlors (and assessors, if used). It is thereforetmbst
importance that these documents contain ALL theevamt information concerning the actioho
supplementary annexes should be sent.

| 2.2.6. Whereand how to send Full Application forms |

Applications must be submitted in a sealed envelnypeegistered mail, private courier service orhayd-
delivery (a signed and dated certificate of receiifitbe given to the deliverer) to the addresohbel

Postal address

Mr Wim PRUD'HOMME

Head of Contracts and Finance Section
Delegation of the European Union to Ukraine
101 Volodymyrska Street

Kyiv, 01033 Ukraine

Applications sent by any other means (e.g. by fedby e-mail) or delivered to other addresses wdl b
rejected.

Applications must be submitted in one original @dopies in A4 size, each bound. The full applarati
form, budget and logical framework must also beptiad in electronic format (CD-Rom) in a separate a
single file (i.e. the full application form musttige split into several different files). The etectic file must
containexactly the sameapplication as the paper version.

The Checklist (Section 7 of Part B of the grantli@ption form) and the Declaration by the applicant
(Section 8 of Part B of the grant application formst be stapled separately and enclosed in theape/

Where applicants send several different applicati@gfmallowed to do so by the Guidelines of thellC&ach
one must be sent separately.

The outer envelope must bear tieéerence number and the title of the Call for Propsals together with
the number and title of the lot, the full name aldiress of the applicant, and the words ‘Not tofened
before the opening session’ atfk'siokpusamu 0o 3acioanms oyinounozo komimemy’ .

Applicants must verify that their application is complete using the checklist (Section 7 of Part B dhe
grant application form). Incomplete applications may be rejected.
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2.2.7. Deadlinefor submission of Full Application forms

The deadline for the submission of applicationd té indicated in the letter sent to the applicant®se
application has been pre-selected.

However, for reasons of administrative efficienttye Contracting Authority may reject any applicatient
in due time but received after the date of appro¥ahe evaluation report for full applications ¢dadicative
calendar under Section 2.5.2)

| 2.2.8. Further information about Full Application forms |

Questions may be sent by e-mail no later than % Hafore the deadline for the submission of appbois
to the addresses listed below, indicating cledmyreference of the Call for Proposals:

E-mail addressdelegation-ukraine-tenders@eeas.europa.eu

The Contracting Authority has no obligation to pdwvclarifications to questions received after thase.
Replies will be given no later than 11 days betbeedeadline for the submission of applications.

To ensure equal treatment of applicants, the Calirtigh Authority cannot give a prior opinion on the
eligibility of applicants, affiliated entity(iespr an action.

No individual replies will be given to questiondAll questions and answers as well as other impbrtan
notices to applicants during the course of the watan procedure, will be published on the website
https://webgate.ec.europa.eu/europeaid/online<ssiindex.cfm?do=publi.welconamd the EU Delegation

to Ukraine website: http://eeas.europa.eu/delegshitkraine/index_en.htm .It is therefore advisatide
consult the abovementioned website regularly ineortb be informed of the questions and answers
published.

All questions related to PADOR registration shdmddaddressed to the PADOR helpdesk:

mailto:EuropeAid-IT-support@ec.europa.eu

2.3. EVALUATION AND SELECTION OF APPLICATIONS

Applications will be examined and evaluated by @mntracting Authority with the possible assistante
external assessors. All actions submitted by appigcwill be assessed according to the followirgstand
criteria.

If the examination of the application reveals ttie¢ proposed action does not meet the eligibilitieda
stated in paragraph 2.1, the application will jeated on this sole basis.

(1) STEP 1: OPENING & ADMINISTRATIVE CHECKS AND CONCEPT NOTE
EVALUATION

The following will be assessed:

* Compliance with the submission deadline. If thedliea has not been met, the application will
automatically be rejected.

* The Concept Note satisfies all the criteria spediin points 1-5 of the Checklist (Section 2 oftPar
A of the grant application form). If any of the texpted information is missing or is incorrect, the
application may be rejected on tisalebasis and the application will not be evaluatethtr.
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The Concept Notes that pass the first administeativeck will be evaluated on the relevance andydesi
the proposed action.

The Concept Note will receive an overall score a0 using the breakdown in the evaluation gritblwe
The evaluation will also check on compliance with instructions on the Concept Note, which carmbed
in Part A of the Application Form.

The evaluation criteria are divided into headingd aubheadings. Each subheading will be given eesco
between 1 and 5 as follows: 1 = very poor; 2 = p8ar adequate; 4 = good; 5 = very good.

Scores
1. Relevance of the action Sub-score 30
1.1 How relevant is the proposal to the objectived priorities of the Call for Proposalsf? Sx2**

1.2 How relevant to the particular needs and caimgs of the target country(ies) or 5x2**
region(s) is the proposal (including synergy withes EU initiatives and avoidance pf
duplication)?

1.3 How clearly defined and strategically choses thiose involved (final beneficiaries, 5
target groups)? Have their needs been clearly elgfand does the proposal address
them appropriately?

1.4 Does the proposal contain specific added-valeenents, such as environmental 5
issues, promotion of gender equality and equal dppties, needs of disabled
people, rights of minorities and rights of indigesgeoples, or innovation and best
practicesand the other additional elements indicated urid@r of these Guidelin@s

2. Design of the action Sub-score| 20

2.1 How coherent is the overall design of the a&gtio 5x2**

In particular, does it reflect the analysis of @reblems involved, take into account
external factors and relevant stakeholders?

2.2 Is the action feasible and consistent in r@hatd the objectives and expected results? 5x2%¢

TOTAL SCORE 50
**these scores are multiplied by 2 because of tingoortance

Once all Concept Notes have been assessed, aillidbendrawn up with the proposed actions ranked
according to their total score.

Firstly, only the Concept Notes with a score dkast 30 will be considered for pre-selection.

Secondly, the number of Concept Notes will be redyudaking account of the ranking, to the number of
Concept Notes whose total aggregate amount of seegiecontributions is equal to 200% of the avadabl
budget for this Call for Proposals. The amounteafuested contributions of each concept note wilthdred

on the indicative financial envelopes for each lot.

After the evaluation of Concept Notes, the Coningcuthority will send letters to all applicantadicating
whether their application was submitted by the @eadinforming them of the reference number thayeh
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been allocated, whether the Concept Note was eealnd the results of that evaluation. The preesed
applicants will subsequently be invited to subnit &pplications.

STEP 2: EVALUATION OF THE FULL APPLICATION
Firstly, the following will be assessed:

* Compliance with the submission deadline. If thediea has not been met, the application will
automatically be rejected.

* The full application form satisfies all the cri@ipecified in points 1-9 of the Checklist (Sectfoof
Part B of the grant application form). If any okthequested information is missing or is incorrect,
the application may be rejected on thale basis and the application will not be evaluatethir.

The quality of the applications, including the ppepd budget and capacity of the applicants antiaédfil
entity(ies), will be evaluated using the evaluaioiteria in the evaluation grid below. There ave types of
evaluation criteria: selection and award criteria.

The selection criteriahelp to evaluate the applicant(s)'s and affiliatatlty(ies)'s operational capacity and
the applicant's financial capacity and to ensuat ttiey:

* have stable and sufficient sources of finance tentam their activity throughout the proposed
action and, where appropriate, to participategriunding;

» have the management capacity, professional competeand qualifications required to successfully
complete the proposed action. This also applienyoaffiliated entity(ies) of the applicants.

The award criteria help to evaluate the quality of the applicatiamsdlation to the objectives and priorities,
and to award grants to projects which maximiseotrerall effectiveness of the Call for Proposalseyrhelp
to select applications which the Contracting Autttyotan be confident will comply with its objectiveand
priorities. They cover the relevance of the actids, consistency with the objectives of the Calt fo
Proposals, quality, expected impact, sustainakilitg cost-effectiveness.

Scoring:

The evaluation grid is divided into sections andsactions. Each subsection will be given a sconedan 1
and 5 as follows: 1 = very poor; 2 = poor; 3 = agdq; 4 = good; 5 = very good.

Evaluation Grid

: Maximum
Section Score
1. Financial and operational capacity 20

1.1 Do the applicants and, if applicable, theifliated entity(ies) have sufficient experience 5
of projectmanagement?

1.2 Do the applicants and, if applicable, theiiliated entity(ies) have sufficient technidal 5
expertise? (especially knowledge of the issue®taduressed)

1.3 Do the applicants and, if applicable, theiiliated entity(ies) have sufficient 5
management capacity?
(Including staff, equipment and ability to handie budget for the action)?

1.4 Does the lead applicant have stable and seffiticgources of finance? 5
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2. Relevance of the action 30

Score transferred from the Concept Note evaluation

3. Effectiveness and feasibility of the action 20

3.1 Are the activities proposed appropriate, pecattiand consistent with the objectives and 5
expected results?

3.2 Is the action plan clear and feasible? 5

3.3 Does the proposal contain objectively verifainldicators for the outcome of the actign? 5
Is any evaluation planned?

3.4 Is the co-applicant(s)'s and affiliated eni#g)'s level of involvement and participation|in 5

the action satisfactory?

4. Sustainability of the action 15

4.1 Is the action likely to have a tangible impagtits target groups? 5

4.2 Is the proposal likely to have multiplier eff® (Including scope for replicatio, 5
extension and information sharing.)

4.3 Are the expected results of the proposed astigtainable?: 5

- financially (how will the activities be financed after the furglends?)

- institutionally (will structures allowing the activities to contiae in place at the end
of the action? Will there be local ‘ownership’ bketresults of the action?)

- at policy level (where applicabléyvhat will be the structural impact of the action |—
e.g. will it lead to improved legislation, codescohduct, methods, etc?)

- environmentally (if applicablewill the action have a negative/positive environtaé

impact?)
5. Budget and cost-effectiveness of the action 15
5.1 Are the activities appropriately reflectedhe budget? /5
5.2 Is the ratio between the estimated costs ametpected results satisfactory? /10
Maximum total score 100

Note on section 1. Financial and operational capaci

If the total score for section 1 is less than 1ihigo the application will be rejected. If the sedor at least
one of the subsections under section 1 is 1, thicagion will also be rejected.

Provisional selection



After the evaluation, a table will be drawn upitigt the applications ranked according to their scand
within the limits of the funds available. In additi, a reserve list will be drawn up following thense
criteria to be used if more funds should becomdahla during the validity period of the reservat li

(2) STEP 3: VERIFICATION OF ELIGIBILITY OF THE APPLICAN TS AND
AFFILIATED ENTITY(IES)

The eligibility verification, based on the suppogidocuments requested by the Contracting Auth@site
Section 2.4) will_only be performed for the applioas that have been provisionally selected acogrdd
their score and within the available financial dope.

» The Declaration by the applicant (Section 8 of Haithe grant application form) will be cross-
checked with the supporting documents provided by applicant. Any missing supporting
document or any incoherence between the Declardtypnthe applicant and the supporting
documents may lead to the rejection of the appdinain that sole basis.

» The eligibility of applicants, the affiliated entftes), and the action will be verified accordimgthe
criteria set out in Sections 2.1.1, 2.1.2 and 2.1.3

Any rejected application will be replaced by thextnbest placed application on the reserve list fhls$
within the available financial envelope.

2.4. SUBMISSION OF SUPPORTING DOCUMENTS FOR PROVISIONALLY SELECTED APPLI CATIONS

An applicant that has been provisionally selecteplaced on the reserve list will be informed intimg by
the Contracting Authority. It will be requested $apply the following documents in order to allove th
Contracting Authority to verify the eligibility ahe applicant, (if any) of the co-applicant(s) diicany) of
their affiliated entity(ies):

Supporting documents must be provided through PADE@R Section 2.2

1. The statutes or articles of association of theieapt, (if any) of each co-applicant(s) and (if aoy
each affiliated entity(ieé?. Where the Contracting Authority has recognisedapplicant’s, or the co-
applicant(s)’s, or their affiliated entity(ies) sigehility for another call for proposals under tkame
budget line within 2 years before the deadline riezeipt of applications, it should be submitted,
instead of the statutes or articles of associgatotopy of the document proving their eligibility a

former Call (e.g. a copy of the special conditiaisa grant contract received during the reference

period), unless a change in legal status has aatimrthe meantint€ This obligation does not apply
to international organisations which have signedramework agreement with the European
Commission.

2. An external audit report produced by an approvetitay certifying the applicant's accounts for the

last financial year available where the total anmtafrthe grant exceeds EUR 750 000 (EUR 100 000

for an operating grant). The external audit reortot required from (if any) the co-applicant(s)).

15 Where the applicant and/or a co-applicant(s)arah affiliated entity(ies) is a public body dezhby a law, a copy
of the said law must be provided.

16 To be inserted only where the eligibility comaliis have not changed from one call for proposathe other.
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3. A copy of the applicant’s latest accounts (the iprid loss account and the balance sheet foaste |
financial year for which the accounts have beerse:d&? A copy of the latest account is neither
required from (if any) the co-applicant(s) nor fréifrany) affiliated entity(ies)).

4. Legal entity sheet (see annex D of these Guidglidesy completed and signed by each of the
applicants (i,e by the applicant and (if any) bgheao-applicant(s), accompanied by the justifying
documents requested there. If the applicants h&ready signed a contract with the Contracting
Authority, instead of the legal entity sheet angdmarting documents, the legal entity number may be
provided, unless a change in legal status occumrdte meantime.

5. A financial identification form of the applicantdnfrom co-applicant(s)) conforming to the model
attached at Annex E of these Guidelines, certifigdhe bank to which the payments will be made.
This bank should be located in the country wheee dpplicant is established. If the applicant has
already submitted a financial identification form the past for a contract where the European
Commission was in charge of the payments and istémdise the same bank account, a copy of the
previous financial identification form may be prded instead.

Where the requested supporting documents are tuddgd in PADOR they must be supplied in the fofm o
originals, photocopies or scanned versions (i.ewshtg legible stamps, signatures and dates) ofstié
originals. However, the Legal entity sheet andfthancial identification form must always be subeit in
original.

Where such documents are not in one of the offlaiaduages of the European Unionirothe language of
the country where the action is implemented, astedion into English of the relevant parts of these
documents proving the applicant(s)'s eligibility,ush be attached for the purpose of analysing the
application.

Where these documents are in an official languddkeeoEuropean Union other than English, isisongly
recommended, in order to facilitate the evaluatimnprovide a translation of the relevant partsthod
documents, proving the applicants' eligibility,arEnglish.

If the abovementioned supporting documents ar@rmtided before the deadline indicated in the retjto
supporting documents sent to the applicant by thar@cting Authority, the application may be regett

After verifying the supporting documents, the Ewion Committee will make a final recommendation to
the Contracting Authority, which will decide on thward of grants.

NB : In the eventuality that the Contracting Autityris not satisfied with the strength, soliditynca
guarantee offered by the structural link betweea ohthe applicants and its affiliated entity, #nc
require the submission of the missing documentsnvatlg for its conversion into co-applicant. If all
the missing documents for co-applicants are subdjittnd provided all necessary eligibility criteria
are fulfilled, the above mentioned entity becomews-applicant for all purposes. The applicant loas t
submit the application form revised accordingly.

2.5. NOTIFICATION OF THE CONTRACTING AUTHORITY 'S DECISION

25.1. Content of the decision

The applicants will be informed in writing of theofracting Authority’'s decision concerning their
application and, if rejected, the reasons for thgative decision.

17 This obligation does not apply to natural pessaho have received a scholarship or that areoist meed in receipt
of direct support, nor to public bodies and tolin&ional organisations. It does not apply eithbewthe accounts
are in practice the same documents as the extaudélreport already provided pursuant to Sectidn22
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An applicant believing that it has been harmed byeeror or irregularity during the award processyma
lodge a complaint. See further Section 2.4.15 efRractical Guide.

25.2. Indicativetimetable

DATE TIME*
Information meeting (if any) 16 April 2015* 10:00
Deadline for requesting any clarifications from 30 April 2015 17:00
the Contracting Authority
Last date on which clarifications are issued by 8 May 2015 -
the Contracting Authority
Deadline for submission of Concept Notes 21 May 2015 17:00 Kyiv time
Information to applicants on opening, June 2015* -
administrative checks and concept note
evaluation (Step 1)
Invitations to submit Full Application Form June 2015* -
Deadline for submission of Full Application August 2015* -
Form
Information to applicants on the evaluation of September 2015* -
the Full Application Form (Step 2)18
Notification of award (after the eligibility September 2015* -
check) (Step 3)
Contract signature™® November/December -
2015*

"Provisional date.All times are in the time zone of the country & fBontracting Authority.

This indicative timetable may be updated by thet@mting Authority during the procedure. In suclses
the updated timetable will be published on the Bafid web site
http://webgate.ec.europa.eu/europeaid/online-sestiimdex.cfim?do=publi.welcomand the website of the
Delegation of the European Union to Ukrairip://eeas.europa.eu/delegations/Ukraine/indektren.

18 In direct management, applicants must be ndtiffree outcome of the evaluation of their appliagatiovithin 6
months following the submission deadline of thd &gplication. This time-limit may be exceeded iteptional
cases, in particular for complex actions (includMglti-beneficiary calls), large number of propasak in case of
delays attributable to the applicants.

19 In direct management the grant contract mussifpeed within 3 months following the notificatiori the award
decision. This time-limit may be exceeded in eximeyat cases, in particular for complex actions I(idang Multi-
beneficiary calls), large number of proposals orase of delays attributable to the applicants



2.6. CONDITIONS FOR IMPLEMENTATION AFTER THE CONTRACTING AUTHORITY ’S DECISION TO
AWARD A GRANT

Following the decision to award a grant, the Bemafy(ies) will be offered a contract based on the
Contracting Authority’s grant contract (see AnnexiGhese Guidelinég). By signing the application form
(Annex A of these Guidelines), the applicants agifemwarded a grant, to accept the contractuatiitimms

of the standard grant contract.

Implementation contracts

Where implementation of the action requires the éfierary(ies) and its affiliated entity(ies) (if gnto
award procurement contracts, those contracts neuatMarded in accordance with Annex IV to the stechda
grant contract.

2.7. EARLY WARNING SYSTEM AND CENTRAL EXCLUSION DATABASE

The applicants and, if they are legal entities, peesons who have powers of representation, deeisio
making or control over them, are informed that,udtichey be in one of the situations mentioned in:

- Commission Decision of 16.12.2008 on the Early Wagrsystem (EWS) for the use of authorising
officers of the Commission and the executive agen(®J, L 344, 20.12.2008, p.125) or

- Commission Regulation of 17.12.2008 on the CenEzatlusion Database (CED) (OJ L344,
20.12.2008, p.12),

their personal details (name, given name (if nafpeason), address, legal form and name and giaemerof
the persons with powers of representation, decisiaking or control (if legal person)) may be registd in
the EWS only or both in the EWS and CED, and comoaied to the persons and entities listed in the
above-mentioned Decision and Regulation, in ratetiothe award or the execution of a grant agreémen
decision.

3. LIST OF ANNEXES

DOCUMENTS TO BE COMPLETED

Annex A:  Grant Application Form (Word format)
Annex B:  Budget (Excel format)

Annex C: Logical Framework (Excel format)
Annex D:  Legal Entity Sheet

Annex E:  Financial identification form

Annex F:  PADOR offline Forfit

DOCUMENTS FOR INFORMATION
Annex G: Standard Grant Contract

- Annex Il:  General conditions

20 Complemented by the provisions in Annex e3hll what least one of the beneficiaries is an inteonati
organisation.

21 http://ec.europa.eu/europeaid/pador-line-form-0. @nly applicable in calls under direct managemenrgrah
PADOR is used.
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- Annex IV: contract award procedures
- Annex V: standard request for payment
- Annex VI:  model narrative and financial report

-Annex VII:  model report of factual findings andres of reference for an expenditure verification of

an EU financed grant contract for external action
-Annex VIII: model financial guarantee
-Annex IX: standard template for transfer of owhgrsof assets

Annex H: Daily allowance rates (Per diem), avagsdl the following address:
http://ec.europa.eu/europeaid/perdiem_en

Annex K:  Guidelines and Checklist for assessingdg@a@nd Simplified cost options.

ANNEX J: Information on the tax regime applicaldegrant contracts signed under the call.

Useful links:

Project Cycle Management Guidelines
http://ec.europa.eu/europeaid/aid-delivery-methmadgect-cycle-management-guidelines-vol-1_en

The implementation of grant contracts - A Users' Gide
http://ec.europa.eu/europeaid/companion/documetaiieNumber=19&locale=en

Financial Toolkit
http://ec.europa.eu/europeaid/funding/proceduresfigary-countries-and-partners/financial-managetme
toolkit_en

* *x %
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